Welcome to Special Day Entertainment!

This is a check list guide to help your event go smooth

We understand that event time lines are unpredictable and uncertain, but if you can list an approximate time of events in which case this would be helpful and used as a guideline to help us to help your function run on schedule as closely as possible. 
Type of Event  
Event start & finish times 
Name of Event Coordinator or Person in charge: 
Phone Number: 
Number of people attending: 
Location Address: 

[image: image1]Venue Specifics –anything you may add that is not listed- to help us run your event efficient. 

[image: image2]Performance Area
Inside        
Outside     
If outside, a tent or covering with access to electrical power will be needed.

[image: image3]Song List

It is important for us to know what type of music you would like played ahead of time so that we can create a music package list. Please put an X by the styles you want played... Please note:  some selections not checked may still be played unless noted below - DO NOT PLAY!  

Country ( )   Pop ( )     Jazz ( )   Motown ( )  Disco ( )      

Beach ( )  Southern rock ( )   Classic rock ( )   Oldies ( )

Big Band ( )  Current on Radio ( )    Hip hop ( )   Rap ( )

Reggae ( )  Reggaeton ( )   Techno ( )    Latin ( )  Salsa ( )

Would you like music played during dinner service? 
We have a large library list of songs. If you like, you can also provide a list of special must have songs and when they are to be played.


[image: image4]Event Day Schedule

Be sure to review the details of the day — what is happening when and how does the entertainment fit into the schedule? Below is an example of times and itinerary, please change or add times and events to your needs. 

Example- ARRIVALS + MEAL– Big Band, Rat Pack, Parisian (Edith Piaf, etc), Jazz (Louis Armstrong, Miles Davis, etc), Michael Buble, etc


[image: image5]Event Day Schedule  Example-
6pm
Arrivals, cocktails 

6:30
Guests invited to be seated, welcome from hosts (need mic)

7pm
Brunch served (first course preset, then family style service in multiple courses)
8pm
Toasts and Roasts begin, one every 20-30 mins (meal service will be continuing)

8:30 
Dancing

9pm 
Dessert Table rolled out / continue dancing
9:45 
last call for bar
Specifics

Will there be announcements?      
Will there be a cake cutting event?  
Other requested specifics not listed, please explain and the time.

We have a large library list of songs. If you like, you can also provide a list of special must have songs and when they are to be played.

Other requested / specific instructions not listed, please explain and the time

This information is OPTIONAL to fill out. It is not necessary for you to fill out this page if you already marked the genres of music on the first page above. However, If you would like to be more specific on your selections, feel free to fill this out as well. 

	Music Type Request form - Please check in order of interest  
	Heavy
	Medium
	Light
	Maybe I or 2
	None

	Country
	
	
	
	
	

	50's Classics (Elvis, Chubby Checker, Platters, etc)
	
	
	
	
	

	60's Dance Rock (Beatles, Beach Boys, etc)
	
	
	
	
	

	60's Motown (Supremes, Aretha Franklin, Temptations, etc)
	
	
	
	
	

	70's Disco (Village People, KC and The Sunshine Band, etc)
	
	
	
	
	

	80's Hits (Prince, MJ, etc)
	
	
	
	
	

	90's Hits (C+C Music Factory, MC Hammer, etc)
	
	
	
	
	

	Top 40/ Hot 100 (up to date current mainstream hits
	
	
	
	
	

	Jazz
	
	
	
	
	

	Ballads (Slow or Romantic Love songs)
	
	
	
	
	

	Ballroom (Waltz/Tango/Mamba)
	
	
	
	
	

	Big Band/Swing (Glen MIller, Frank Sinatra, M.Buble etc)
	
	
	
	
	

	Classic Rock - Dance (Bob Segar, Bruce Springsteen, etc)
	
	
	
	
	

	Classic Southern Rock (Lynyrd Skynrd, CCR, etc)
	
	
	
	
	

	House/club Dance (BB, EDM, etc)
	
	
	
	
	

	Latin (Salsa, Bacheta, Merengue, etc)
	
	
	
	
	

	Rap- Classic (Old School Rap Hits)
	
	
	
	
	

	Rap- Dance (69 Boyz, Quad City DJ's)
	
	
	
	
	

	Hip Hop - R&B ( Up to Date current Rhythm & Dance hits)
	
	
	
	
	

	Reggae ( Bob Marley, UB40, Jimmy Cliff, etc)
	
	
	
	
	

	Reggaeton (Wisin y Yandel, Daddy Yankee, etc)
	
	
	
	
	

	Other-(Explain)
	
	
	
	
	

	
	
	
	
	
	


